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Website Maintenance Checklist
For Psychologists

|. Content Updates

Check and update outdated content, including text, images, and
videos.

Add new blog posts or articles to keep your website fresh and
engaging.

Review and revise your "About Us" and "Services" pages, if
necessary.

Il. SEO Optimization

Conduct keyword research to identify new relevant keywords.

Update meta titles, descriptions, and header tags to align with
SEO best practices.

Ensure all images have proper alt tags for accessibility and SEO.

lll. Security Checks
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Verify that your website's security software and plugins are up to
date.

Perform a security audit to identify and address vulnerabilities.

Back up your website and databases to prevent data loss.

V. Performance Optimization

Test your website's loading speed and optimize slow-loading pages.

Compress images and multimedia files to improve loading times.

Ensure mobile responsiveness for a seamless user experience on all
devices.

V. User Experience (UX) Enhancements

Test website navigation and improve menu structure if needed.

Check for broken links and fix them promptly.

Gather user feedback and consider implementing improvements
based on user suggestions.

VI. Review Analytics

Analyze website traffic using tools like Google Analytics.
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ldentify popular content and optimize it further.

Set new goals for the upcoming year based on performance data.

VIl. Compliance and Legal Updates

Ensure your website complies with current legal requirements (e.qg.,
GDPR, CCPA).

Review and update your privacy policy and terms of service if
necessary.

VIIl. Social Media Integration

Confirm that your social media links and sharing buttons are working
correctly.

Update your social media profiles and share recent website content.

IX. Email List Maintenance

Clean your email subscriber list by removing inactive or unsubscribed
users.

Plan and schedule email marketing campaigns for the year.
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X. Backup and Disaster Recovery

Double-check your website backup systems and test restoration
procedures.

Prepare a disaster recovery plan in case of unexpected issues.

XI. Budget Planning

Allocate a budget for website maintenance and improvements for the
upcoming year.

Prioritize tasks based on budget availability and strategic goals.
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